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It is important that this form is completed and returned as soon as possible, as we are unable to process the employee’s pay without this information.

Name of Employer: ……………………………………………..………………………………………….
	Title:  Mr/Mrs/Ms/Miss/Dr/Other……………………………………………………………………………

	Full Name: ……………………………………………………………………………………………………
inc middle name (no abbreviations/no nick names)


	Gender: ……………………………………………………………………………………….…………….…

	Address: ………………………………………………………………………………………………………………….
………………………………………………………………………………………………………………….
…………………………………………………………………………………………….……………………
Postcode: ……………………………………………………………………………………..………………

	Country of Residence if not the UK: ………………………………………………….……………………

	Place of Birth: …………………………………………………………………………………..……………

	Date of Birth: …………………………………………………………………………………………………

	National Insurance Number: ……………………………………………………………..…………………

	Passport Number: …………..……………………………………………………………………………….

	Number of working hours (expected) each week.  This will either be your contracted or average hours…………..
Will you work irregular hours? (“Irregular” means that you may not get paid every payroll run)
                                                    Yes / No  – Please circle

	Pay Frequency: Weekly/Monthly/Other (Please State)…………………………………………………

	Salary/Rate of Pay (If known): ……………………………………………………………..……………..

	Method of Payment (ie BACS, Cheque etc): ……………………………………………………………

	Employment Start Date   ………………………………………………………………………………….

	Employee Bank Details *


	Bank Name: …………………………………..
Sort Code: …………………………………….
Account No: …………………………………..


* Only required if Lameys pay wages direct into employee bank account

Please complete employee statement overleaf

Signed by Employer:  	….……..…………………….
Print Name:  		…...………………………….
Date			….……………………………
Employee Statement

You need to select only one of the following statements: - A, B or C (Please tick)


	
A
	
This is my first job since last 6 April and I have not been receiving taxable Jobseeker’s Allowance, Employment and Support Allowance, taxable Incapacity Benefit, State or Occupational Pension.

	

	
B
	
This is now my only job but since last 6 April I have had another job, or received taxable Jobseeker’s Allowance, Employment and Support Allowance, taxable Incapacity Benefit.  I do not receive a State or Occupational Pension.

	

	
C
	
As well as my new job, I have another job or receive a State or Occupational Pension.

	



	
	No
	Yes

	I have a Student Loan which is not fully repaid and I have left a course of UK higher education before last 6 April and I received my first Student Loan instalment on or after 1 September 1998.
	
	

	
Select ‘No’ if you are repaying your Student Loan direct to the Student Loans Company by agreed monthly payments.
	
	




Please print your name or sign here after you have completed the form.

Signed		……………………………………………………….
Full Name	……………………………………………………….
Date		………………………………………………………..
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